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CorniacoBaHo:

Do PPt /1 JA —a\ke
weeea CA JTlyspreesr [Tpukas N 03-03\72_ ot 01.03.2022r

YTBepiKICH
3asenylomai: 72 _— -H.B. Konnbipesa

[TPABUJIA

BHYTPEHHEr0 TPY/I0BOTO Pacropsika ajisi pabOTHUKOB MyHULMIATEHOTO

JOLIKOJIBLHOTO 00pa30BaTeIbHOr0 yUPEeKAEHH
Po11OHOBCKOIO JA€TCKOro caja

1. OOmue moJIoKeHHs
Hacrosiige paBiia BHYTPEHHEro TPYI0BOT0 Pacropsiika yCTaHABIMBAIOT B3AUMHBIC [paba
i obszanHocTH pabortojaTens MYHHLHNAIbHOIO JOMIKOJILHOIO o0wieobpaszoBaresibHOTO
yupexIeHns (anee yupexuaeHus) 0 pabOTHHKOB, OTBETCTBEHHOCTD 33 HX coOuozieHHe H
HCIIOJIHEHHE.,

2. Tlopsok nmpuema, NEpesBoia H yBOJbHEHHS patoTHHKOB
2.1. Ilpu npueme na paboty paboroarens 00s3aH norpeboBartk OT pabOTHHKA!

[lacropT MK HHOM JOKYMEHT, Y0CTOBEPSIOLINH JTHYHOCTD;

TPYAOBYIO KHHMXKY M (MJIH) CBEICHHMS O TPY/LOBOH JESTENBHOCTH (CTaThs
66.1 nacroauiero Koaekca), 3a HCKIIIOYEHHEM CITy4acs, €CJin TPYAOBOH JI0rOBOP
3aKJII0YAETCs BIICPBLIC,

OKYMEHT, HOATBEPIKAAIOUMH PETHCTPAIHIO B CHCTEME  HHHMBHIyaIbHOTO
(nepcoHM(PULIMPOBAHHOIO) y4eTa, B TOM 4HCIC B (dopMme  IEKTPOHHOTO
JIOKYMEHTA,;

JIOKyMEHTbI BOMHCKOIO y4era - Ul BOEHHOOOS3aHHBIX W JIMIL, Mo KAl
IPU3BIBY HA BOCHHYIO ClyxkOy;

Jlokyment 06 oOpa3oBaHuM, O KBAIH(QHUKALMHM MK HAJIMYIHA  CTCLHHATLHBIX
3HAHMH — TIPU MOCTYIUIEHHH Ha paboTy, TPEOYIOLIYIO CHCUHANBLHBIX 3HAHUI WK
crienMaJIbLHON MOArOTOBKH,

[IpenocraBnenus METHIIHHCKOTO 3aKJIIOUEHHs 00 OTCYTCTBHH
NPOTHBONIOKA3AHUH [0 COCTOSIHMIO ~3/0pOBbS  Juls  PabOThl B JETCKOM
YUPEKIACHHH;

CIPaBKy O HAJIMYHK (OTCYTCTBHHM) CYIMMOCTH M (HJIH) (axta yrosoBHOIO
npecienoBanus MO0 O INPEKPAlleHHH  YTOTOBHOIO  IpeCieoBalus 110
peaGHIMTHPYIOIIHMM OCHOBAHUSM, BLILAHHYIO B MOPAIKE H 110 (dopme, KOTOpbIC
ycTaHaBIMBaloTCs  (he/iepalibHbIM - OPraHoM UCITOJIHUTEIBHON  BJIACTH,
OCYIIECTBAAIONINM (YHKIUHM MO BhIpabOTKE M peau3aluu rocyaapcTBeHHOM
NOJMTHKH U HOPMATHBHO-TIPABOBOMY PEryJIHPOBAHHMIO B Cpepe BHYTPEHHHX e,
- IPH NIOCTYIIJICHHH Ha paboTy, CBA3AHHYIO C ICSTEbHOCTBIO, K OCYLICCTBICHHIO

KOTOpOﬁ B COOTBETCTBHH C HACTOMAIIIHM KOQ!CKCOM, HHBIM
(be,nepa.nbumm 3aKOHOM HE JIONYCKAalTCsl JIALa, HWMCIOLIME WK  HMEBIIHE
CYIHUMOCTD, [10ABEpraromuec HIIH rnoJiseprapiuuecs YroJIOBHOMY
[pecyie10BaHNIO;

2.2. PaGOTHMKM YYpeXK/eHHs pealH3yloT CBOEC MPaBO Ha TPYX IYyTEM 3aKIIOHUCHHA
Tpynosoro jorosopa. CropoHamu TPYIOBOTO JIOrOBOpa  SABJIAIOTCA paboTHUK
YUpeXJIeHHE B JIULE 3aBe/YIOLICrO YUPEKIACHHEM.



2.3. TpynoBoil [0roBop 3aKiIOYacTcs B MMHCBMEHHOH (OpMe, COCTABIACTCS B JABYX
SK3EMILLIPAX, KKIABIA M3 KOTOPBIX MOANMCHIBaETCs —cTopoHamu. llomydenue
paGOTHUKOM OJK3eMIUIspa TPYAOBOTO 10r0OBOpa MOATBEPIKAACTCSA €ro MOAMNHCBIO Ha
SK3EMILIAPE TPYAOBOrO AOrOBOpPA, KOTOPBIH XpaHuTCs y paborojarens B JIMYHOM JAEE
paboTHHKA.

2.4. Cpok JefiCTBHs TPYIOBOrO JIOrOBOpa OMNpEIEIAETCS COraiuienueM CTopoH.Ilpu
3AKIIOUYCHUH TPYIOBOIO JI0TOBOPA MOXKeT OBITh YCTAHOBJIEH MCIIbITATE/IbHBI CPOK, HHO
HE CBBILIE 3 MECSIEB.

2.5. Ilpuem na paory odopmisiercs npuKkasom paboToaaress, N31aHHbIM Ha OCHOBAHHH
3aKJIIOUEHHOTO TPy/AoBoro jorosopa. CoaepkaHue NpUKasa JOIKHO COOTBETCTBOBATDH
YCJIOBHMSIM  3aK/IIOYEHHOr0 TpyaoBoro jorosopa. l[lpukas o npueme Ha paboty
OOBABIACTCH COTPYIHHKY IO PACIHCKY B TPEXJIHEBHBIH CPOK CO IHSA TMOJNHCAHUS
TpynoBoro jorosopa. Ilo tpeGosanuio paGorThuka paboroparesb 00s3aH BbLIATE EMY
HaJIIeXkKallle 3aBEPEHHYIO KOIHIO yKa3aHHOro MpHKasa.

2.6. Paboromarens (OpPMHpYET B OJIEKTPOHHOM BHAE OCHOBHYIO HHGMOpMAIHMIO O
TPYIOBOH JEATENLHOCTH M TPYI0BOM CTakKe Kau1oro pabOTHHKA (Aanee - CBEACHHS O
TPYIOBOM  JEATENBHOCTH) M NPEICTABIsET  ee B [OPAJKE,  YCTAHOBICHHOM
3aKOHOATENTECTBOM Poccuiickoit ®denepalnu 00 HH/IHBHAYaIbHOM
(nepcoHMHIMPOBAHHOM) YueTe B cHcTeMe 00s3aTe/IbHOr0 MEeHCHOHHOIO CTPaXxoBaHus,
I XpaneHus B uHbOpMAlMOHHBIX pecypcax [lencuonnoro Qonaa Poccuiickoi
Genepaunn.B  cBeneHns 0 TPYIOBOW AEATEABHOCTH BKIIOUAIOTCS HH(MOpMALMS O
paGoThuke, Mecte ero paGoThl, ero TpynoBoil (yHKUMHM, nepeBojax paboTHHKA Ha
JPYTyI0 MOCTOSIHHYIO padory, 00 yBONbHEHHH pabOTHHKA C YKA3aHWEM OCHOBaHWS H
NPUYMHBl [PEKPAILCHAS TPYAOBOrO J0rOBOPa, Apyras IpelyCMOTPEHHAs HACTOALLHM
KonekcoM, HHBIM (eJiepanbHbIM 3aKkoHoM HH(opmanna.B - ciydasx, yCTaHOBICHHBIX
HacrosmuM KoaekcoM, NpH 3ak/II04eHHH TPYA0BOIO J0roBOpa JIMILO, NOCTYNAloLee Ha
paGoTy, npembsBisier paboTONATENIO CBEACHUS O TPYAOBOH NEATCILHOCTH BMECTE C
TpynoBoif KHiKKOM wian B3ameH ee. CeeleHusi O TPYIOBOH JEATEILHOCTH MOTYT
HCIIOJIB30BATECH TAKXKE JUIA MCUMCIIEHHS TPYJOBOTO craxka pabOTHHKA, BHECCHMS
3amuceil B €ro TPYIOBYIO KHWKKY (B caydasx, €CIH B COOTBETCTBHH C
nactosinmM KojiekcoM, HHBIM (pejiepalibHBIM 3aKOHOM Ha pabOTHHKA BEJeTCs Tpyaosast
KHMIKKA) M OCYIICCTBICHHS JPYIHMX Lejed B COOTBETCTBMM C 3aKOHAMH W HHBIMH
HOPMaTHBHBIMH NPaBoBbIMH akTamu Poccuiickoit Menepaiun.

2.7. 7Jlo noAmucaHus TPyLOBOro J0rosopa paborojare/ib 00s3aH 03HAKOMHUTL pabOTHHKA
Mo TOMMHChE € KOJUIEKTHBHBIM JIOrOBOPOM, IIPABUJIAMH BHYTPEHHErO TPY/0BOTO
pacropsijika, YCTaBOM YUpe:KIACHHs, MHBIMH JIOKAJILHBIMH AKTaMH, HEMOCPEJICTBEHHO
CBS3aHHBIMH C TPYIOBOH JesATelbHOCTBIO padoTHuKa. [TpouHCTpyKTHpOBATh PabOTHHKA
[0 OXpaHe Tpydad, TeXHHKe Oe30MacHOCTH, MPOU3BOACTBEHHON CAHUTAPUM M TMIMEHE,
NPOTHBONOXKAPHOIN GE30MaCHOCTH M OPraHM3AlMH OXPAHbI KU3HH W 3II0POBbSA JIETEH.
UHeTpykTak oopMilsieTcs B XKypHale yCTaHOBIeHHOro obpasia.

2.8. B COOTBETCTBHH C IMPHKA30M O IpHeMe Ha padoTy, aAMHHUCTpALHs YUpeKIACHHA

00s13aHa B HeleNbHbIH CPOK CIeaTh 3alUCh B TPYA0BOH KHHKKE pabOTHHKA.
Ha paGoTaiolmmx 10 COBMECTHTENILCTBY TPYIOBBIE KHHIKKM BEIYTCs 110 OCHOBHOMY
mecty paborel. C KaIo0i 3amuchro, BHOCHMOM Ha OCHOBaHMH IpPHKa3a B TPYIOBYIO
KHIDKKY, aJAMHUHUCTPALMS yUpeskaeHns 0bsi3aHa 03HAKOMHTL pabOTHHKA MO/l MOAINCE B
JTUYHOH KapToyKe.

2.9. Ha xaxmoro pabGOTHHKA YUpEKACHHs BEUCTCS IJHYHOE [eJ10, COCTOdAlIee U3
3aBepeHHON KONMHM IpHKasa O InpueMe Ha paboTy, Konmuu jokymenta 00 obpasoBaHuu
() npodeccHOHaNBbHONH ITOArOTOBKE, MEAHLMHCKOrO 3aK/II04YeHH o0 OTCYTCTBUH
NPOTUBOIOKA3aHWH K  JaHHOil  pabore, arTecTallMOHHOrO  JIHCTA,  DK3EMILIAP
NMHCBMEHHOTO TPYAOBOIO JI0TOBOPA H3MEHEHHS U JIOTIOJTHEHS K HEMY.



JIquHOE [eJ0 XpaHuTes B yupeIKICHAH 75 ner.

2.10. [lepeBoa pabOTHHKA HA JIPYTYIO NOCTOAHHYIO paboty oCylIeCTBIIsIeTCH € €ro
MUCHMEHHOI0 COTITIACHA. Bes cornmacus pabOTHHKA JoIycKaeTcs BPEMEHHBII TIEPEBOLL
TIpH UCKIIIOYUTENBHDIX oGcTosATeNbCTBAX, YKa3aHHbIC oBCTOATENLCTRA, OPAIOK H CPOKH
TaKoro nepesoia npejtyCMOTPEHEL CT- 4, ct. 72, cr. 74 Tpynosoro Kojexca PocCCHITCKOM
Oenepanuu. PabOTHHK UMEET [paBo PacTOpruyTh TPY/LOBO#i 1I0TOBOP B OIHOCTOPOHHEM
opAzKe, Npeaynpeins o6 HTOM AIMHHHCTPALMIO yupesK/IeH s MHCHMEHHO 3a JIBE
genenu. [IpexpallcHUE (pacTopKeHue) A0rosopa [10 JApyr¥M NpUIHHAM MOKET MMETb
MecTo  TONBKO M0 ocHoBaHMsIM M € cobmoenuem mopsjika MpoLenyp-
npeLycMOTPEHHbBIX Tpynosbim KoziekcoM P®d. Bo Bcex cayuasx IHEM yBOJBHEHHS
paGoTHHKA ABIIACTCA oc/eHHit AeHb ero paboTEL. B jieHb YBOJbHEHHA aJIMUHHCTpALHs
yupeKICHU obsi3ana BbiAaTh PabOTHHKY TPY/OBYIO KHHKKY € BHECEGHHOH B HEC W
3aBepeHHOi Meyarbio sanucbio 00 yBOJNBHEHHH H [IPOU3BECTH oKoHUaTebHBIH pacieT.
3anuci 00 yBOJIBHEHHH B TPYJIOBYIO KHHIKKY IPOM3BOIATCSA B TOUHOM COOTBETCTBHH €
dopmynMpoBKaMH Tpynosoro Kosekca €O CCLUIKOH HA COOTBETCTBYIOULYIO cTaThio H
MyHKT.

3. IIpasa u 00sI3aHHOCTH paboTHHKA

3.1 . PaGoTHHK yIpeHACHH wnveeT nipasa W 00s3aHHOCTH, [peLycMOTPCHHDBIC YCIOBHSIMH
TPY/LOBOTO JIOr0BOPA, & raKoKe HHbIE Tpasa 1 00A3aHHOCTH, MpelyCMOTPEHHBIC CT. 21,8
JUIsL HEKOTOPbIX Kareropuil ApyruMH CTaTbAMH Tpy1oBOro KOACKCA PO.

3.2 . PaGoTHUK y4pEIKACHHA obs3aH:

e JloOpocoBECTHO MCIOJHSATE CBOW TPYAOBBIC OGS3AHHOCTH, TIPEYCMOTPEHHDIC
TPYIOBBIM JIOTOBOPOM, JOJKHOCTHOH MHCTPYKIMEH, a TalKe yCTaHOBJICHHBIC
3AKOHOJIATENILCTBOM O TPY/C, Jakonom «006 0OpasoBaHHHY, [IpaBuiaMu
BHYTPEHHEI0 TPYAOBOTO pacnopsiKa;

e Cobniofarb TPYAOBYIO TUCLIATUIMEY, paboTarh YeCTHO, CBOEBPEMEHHO W TOUHO
HCIIOJIHSTL PACIIOPSKCHHS sape/lyloleii, MCIOB30BATh paGouee Bpems UL
[pOU3BOMTENBHOTO TPYIA;

e Bozmepxuparbes OT JeHCTBHI1, MEIIAKOUINX JPYTHM paGOTHHKAM BBITOIHATE HX
Tpy/oBbIe 00A3AHHOCTH:

e CoGmonarp Tpebosanusd MO CexHUKE ~OE30MacHOCTH, — OXPaHbl TpyAa,
npousBonCTBeuﬂoﬁ caHuTapu M THTHCHC TpyAa, npomaonowzapﬂoﬁ
6e30MmacHOCTH, npelyCMOTPEHHBIC COOTBETCTBYIOLIMMH  TpaBrIaMi "
MHCTPYKLMAMH, MONB30BATHCA cpecTBaMU MHMBHYaJIBHOM 3aLIATRL,

e DBepekuo OTHOCHTBCA K uMylecTBy padoTOAATEd u apyrnx pabOTHHKOB,
[oJUIEpKUBATE YHCTOTY Ha paboueM MecTe;

e Cobmopnarb yCTaHOBICHHDIH MOPAIOK XpaHeHis MarepHabHbIX neHHocTed 1
JIOKyMEHTOB;

e D(dekTuBHO MCIOIB3OBATE yueGHoe 000pyAOBAHHE, HKOHOMHO ¥ pannoHalbHO
pacxoaoBarh 3IEKTPOIHEPIHIO, BOLY U J[pyrue MarepuaibHbIC pecypebl;

e Bectu cebs NOCTOHHO, GITh BEKIMBBIM, BHAMATEIBHBIM K JeTAM, POUTENSIM
BOCITUTAHHHUKOB ¥ WICHAM KOJUICKTHBA, HE YHHIKATh WX HeCTb ¥ JOCTOHHCTBO,
aHaTh W yBaXKarb npasa y4aCTHHKOB 0Gpa3oBaTEeILHOTO MPOLECE, TpeboBaTh
UCTIONHEHUS oGszanHocCTel,  cobmonarb qakOHHBIE Tpasa M cBOOO/1bI
BOCTIUTAHHUKOB;

o HesaMeUTHTEIBHO COOOMIATE sapeyloleMy HIH saMellaioIiemMy ero Juiy 0
BO3HMKHOBCHHM CHTYyalluH, npeﬂomammomeﬁ yrposy Wu3HH H 3/10pOBBIO
jozeit, COXpaHHOCTH HMYLIECTEA paborojaress;

e (CHCTEMATHUECKH TOBBIIIATE CBOH Teopemqecxnﬁ ¥ KyIBTypHBIH YyPOBCHD,
JENOBYHO KBATH(UKALIIO

e [IpoxomuTh B yCTaHOBJIEHHBIE CPOKH MEIMIMHCKHE OCMOTPBI B COOTBETCTBHU C



4.

[paBUIIAMH  [[POBEICHHA MEJIMIMHCKAX OCMOTPOB, CBOCBPEMCHHO Jienarb
He0oOXOIMMBIE IIPUBUBKH
3.3 . PaGoTHHK yupexAeHHs UMeeT Npaso Ha.

e 3aKOueHHe, H3MEHEHUE H PACTOPKEHNE JIOrOBOpA B MOPS/IKE M HA YCIOBHAX,
KOTOpBIE YCTAHOBJICHEI TpynoBsiM Ko/iekcoM, HHBEIMH denepaabHbIMI 3aKOHAMH;

e [lpemocrapieHne eMy paboTsl, 00yC/IOBICHHOM TPY1OBBIM JIOIOBOPOM;

e PaGouce  MeCTOo,  COOTBETCTBYIOLICC YCJIOBHSAM, Tpe/1yCMOTPEHHBIM
roCy1apeTBEHHBIMU  CTaHAapTaMi opraHu3auln M Ge30nacHoOCTH Tpylda H
KOJUIEKTHBHBIM JIOTOBOPOM;

e (CBOeBpeMEHHYIO H B TIOJIHOM obbeMe  BbINIATY 3apabOTHOH ATkl B
cOOTBETCTBUM ¢  Kpanmupuxamei, CJIOKHOCTBIO  TPYAa, KOJIMYECTBOM M
KA4eCTBOM BbIITOJIHEHHOH paboThl;

o OTIBIX YCTAHOBJIEHHOH MPOJOIKHTEILHOCTH,

e [lonHyio W JIOCTOBEPHYIO unpopmalmio 0 ycnoBuix TpyIa u TpeboBaHMsAX
OXpaHpl Tpy/1a Ha pabouem MecTe;

e IlpodeccHoHANIbHYIO MOArOTOBKY, 1epernoaroToBKy H [OBBILIEHUE
kBaU(GUKAIMK B yCTAHOBICHHOM MOPSIKE;

e 3amMTy CBOMX TPYIOBBIX IpaB, cpoGoi M 3aKOHHBIX HHTEPECcOB BCEMU HC
3anpeleHHbIMH 3aKOHOM cnocobaMu;

e Bo3memenne Bpenaa, NpUUHHCHHOTO paboTHUKY B CBHA3M C MCIIOJIHEHHEM UM
TPYIOBBIX 06A3aHHOCTEl, H KOMIIEHCALHIO MOPaJIbHOTO Bpe/la B yCTAHOBJICHHOM

HOPSIIKE;
e (O6s3areipHOE COLMAIBHOE CTPAXOBAHWE B ciydasix, TpeLyCMOTPEHHbBIX
3aKOHOZATE/ILCTBOM.
3.4. PaGOTHHKH YUPEKICHUs HECYT OTBETCTBCHHOCTE 33 COXPAHHOCTD KH3HH U 3/10POBbA
jgerteil, OBGA3aHHOCTBIO ~KAXKJOTO  ABJACTCH npeJoTBpalleHHe  TpaBMaTh3Ma 4

HecuacTHBIX cliydaes. IIpi TpaBMax W HECHaCTHBIX Cllydasix OKasbiBarh MOCHILIYIO

Homoms TocTpanapuieMy. JleficTroBaTh COMIACHO MOpSIKY pacclenoBaHus, yuera u

oopMmyIeHMsl  HECHACTHBIX  CJyHach ¢ OOydaIoUMMACH M BOCITAHHHKAMH

oGpazoBaTeIbHbIX yupeIKICHHUIT, YTBEPAKICHHDIM MPUKA3OM jenapramenTa 00pazoBaHus

ot 02.02.2006 roxa Ne 64/01-03.

3.5 .. O6s3ansoctd  pabOTHUKOB yUpekICHHs  OMpEeNeIsioTes JIOJPKHOCTHBIMH
MHCTPYKIMAMH,  pa3paboTaHHBIMM - € yaetoM ycrnosuii Tpyaa ¥ Ha OCHOBE
KBAIM(QUKAIMOHHBIX XapaKTCpUCTHK, COOTBETCTBYIOIMMH JIOKQIBHBIMH W HHBIMH
MPaBOBBIMH AKTAMH.

OcHoBHBIE NPABA U 00A3AHHOCTH A/AMHHHCTPALUH yupexKIeHns

4.1. AJMHHHCTpAUMs YUpCKACHHS B JIHIE 3aBe/lytoIero H (Mim) YIOJHOMOYEHHBIX MM
JIML| KIMEET TPaABO:

e 3aKITIOYATH, U3MEHSTH ¥ PacTOpraTh TPYAOBbIC JIOTOBOPBI ¢ PAOOTHNKAMH B MOPSIKE
¥ HA YCJIOBHSX, YCTaHOBJICHHBIX TpynossiM Komexcom W ApyruMH (enepabHBIMHU
3aKOHAMH;

e [loompsaTk pabOTHHKOB 32 100pOCOBECTHBIN TPYIL;

e TpeGosarh OT PabOTHHKOB HCIIOIHEHWS UMH TPYAOBBIX obs3aHHOCTEH N DEPEIKHOIO
OTHOINGHHS K MMYLIECTBY YUPCIKICHHA, cobmonenust Hacrosmx  [lpasui
BHYTPEHHEro pacnopAzKa, HHbIX TOKAJBHBIX AKTOB YUPEKIACHHA;

e [lpuBrekarb pabOTHHKOB K JMCIMILUTHHAPHOH ¢ MarepHaibHOH OTBETCTBCHHOCTH B
nopszKe, yCTaHOBIEHHOM TpynosbiM KoJeKcOM, HHBIMHU (henepanbHBIMK 3AKOHAMH;

e [lpunHuMAarh JOKaJIbHBIE HOPMATHBHDBIC AKTHl M MHAMBHIYaJIbHbIE KTl YUPEHKACHUA
B [IOPSJIKE, YCTAHOBJICHHOM VeTaBoOM yUpeXIeHH .

4.2 . AJMHHHCTpALUs YUPEIKIACHHUA obs3aHa:

e (CobOmronarb 3aKOHBL H HUHBIC HOpMaTPIBHbIG MPaBOBLIC AKTHI, JIOKAJIbHBIC



HOPMATHBHBIE AKTBI, YCIOBHS KOJUIGKTHBHOTO J0TOBOpA, COMJIALICHUH M TPYLOBBIX
JIOTOBOPOB;

[Ipenocrassate paGoTHHKaM paboTy, 00yCIOBJIEHHYIO TPYAOBBIM JI0TOBOPOM;
OGecneynBarh 0e30MaCHOCTh TPYIa M yCIOBHUS, OTBEHAIOLIME TPEOOBAHHAM OXPaHbl
W TUI'MEHBI TPY/1a;

e OGecrieunBars paGOTHHKOB 0GOPY/IOBAHHEM, HHCTPYMEHTAMH, JOKYyMEHTALHEeH H
MHBIMH CPECTBAMH, HEOOXOAMMBIMH JUISL HCIIONHEHUs MMH TPY10BOI'0 JIOTOBOPa;

e OcCylWECTBIATE OPraHn3aTopckyio  paboTy, HaNpaB/ICHHYIO HA  YKPEIJICHHE
JMCHMIUIMHBL,  YCTpaHeHHe  oTepb  pabo4ero  BPEeMCHH,  PAUHOHAILHOC
MCIIOJIB30BAHHE TPYIOBLIX PeCcypcoB, (opMupoBaHHe CTAOMIBHOTO TPYIOBOTO
KOJIEKTHBA, CO3/[@HHE ONAronpHsATHBIX YCJIOBHH Uil paboThI  yUPEKICHHS,
CBOEBPEMEHHO NpPMHHMATL Mepbl BO3NEHCTBMS K HAPYLIMTENsM  TPYIOBOH
JMUCLMILTHHBI, YYUTBIBAS [IPH ITOM MHEHHE TPYAOBOIO KOJUICKTHBA;

e CoBeplLIEHCTBOBATE y4eOHO-BOCIUTATENbHbIH MPOLECE, CO3/aBarTh YCJIOBUA A
BHEJPEHHS HAy4HOW OpraHu3alMu Tpyla, OCYUIECTBIATH MEpONpHATHA [0
[OBBILICHUIO KadecTBa pa®oThl, KYJIBTYpbl TPyAa; OPraHH30BbIBATH M3YHUCHHE,
pacmpoCTpaHeHue W  BHEAPEHHE MEpeioBOrO  OMEITA  PAbOTHHUKOB  AAHHOIO
YUIPENKIEHUS U IPYTHX YUPEKICHHUIH]

e CBOEBPEMEHHO H B [OJIHOM 0OBbEME OMNIaYMBaTh TPy PAOOTHHKOB!

e OpraHu3oBBIBATH HOPMAIBHBIC YCIOBHA TpyAa pabOTHHMKOB YUPEK/ICHHS B
COOTBETCTBHH € MX CMEHMAIbHOCTBIO M KBAIM(HKAIHEH, 3aKPeNHTh 33 KaXk/IbIM
paGoTHHKOM MecTo palboTbl, OOECIIeUHTh MCIPAaBHOE COCTOAHME 0DOpyLoBaHK,
3710poBbIe U Oe30macHbIe YCI0BHA TPYAa;

e OO6ecrneydBarh  CUCTEMATHUYECKOE  OBBIIEHHE  pabDOTHHKAM  yUPEHKACHHA

" TEOPETHUECKOrO YPOBHS M JIeJOBOH KBaIM(MKALMK; MPOBOJUTH B YCTAHOBICHHDIC
CPOKM aTTeCTAUMIO MEJIaroruyeckuX pabOTHHKOB, CO31aBark  yCJIOBHS Ui
MOBBIIIEHAS KBAIH(UKALMK paOOTHHKOB,

o IlpuHuMars Mepbl K CBOEBPEMEHHOMY ODECICUEHHIO YUPEK/ICHHS HeOOXOIMMBIM
obGopynoBanueM, y4eOHBIMH MOCOOUAMH, XO3SHCTBEHHBIMH MPHHAJICIKHOCTAMH;

e Cosnasarb ycIoBHs, 00eCIIEUHBAIOLINE OXPAHY JKH3HHA H 3710POBbs BOCIHTAHHHKOB H
paGOTHUKOB YUPEHKICHNS, KOHTPOJIMPOBATH 3HAHHE U COOMIONCHHE BOCTIMTAHHHKAMHU
1 paborkamu Beex TpeOOBaHMH MHCTPYKUMH W MPABUII 110 TEXHHKE ©e301acHOCTH,

. TIPOM3BOJICTBEHHON CAHUTAPUH H TUTHEHE, IOXKAPHOH OE30MacHOCTH;

e Co3zaBarh TPYIOBOMY KOJUIEKTHBY HEOOXOAMMBIC YCIIOBHS JUIA  BBITOJHCHHS
COOTBETCTBYIOIMX monHoMouuil. CrocobcTBOBaTH CO3AaHMIO B KOJUICKTHBE
JIeJI0BOM, TBOPYECKOH OOCTAHOBKM; MOJIEPKHUBATL MHUIMATHBY W aKTHBHOCTH
pabGotHukoB;, o0ecrieyMBaTh MX  YYacTHC B YNpPaBACHHH  YUPCHKICHHEM;
CBOEBPEMEHHO PACCMATPHBATH 3asiBJICHUS PaOOTHUKOB M €OO0ATE UM O NPHHATOM
pELLEHHH;

o [lpuHuMAaTL BCEe HEOOXOAMMBIE MepbI 10 obecredeHHio Oe30MacHOCTH Ul HKU3HH H
3/10pOBbS BOCIIHTAHHHKOB BO BPEMsl BOCIHTATE/ILHO-00pa3oBaTe/IbHOIO Ipouecca 1
y4acTHs B MEDONPUSTHSX, OpPraHu3yeMbIX B yupexacHuu. OO0 Beex ciyuasx
TpaBMAaTH3Ma W HECUACTHBIX CJ1y4aeB coOOUIaTh B COOTBETCTBYIOMINE OPraHH3alHH.

5. Pabouee BpeMsi H €ro HCIOJIL30BAHHE
5.1. Pexum paGoThl  yupexeHus ONpelenseTcs YCTaBoM M obecneuuBaeTcs

COOTBETCTBYIOIUMMH HOPMATHBHO — [1PABOBBLIMHU AKTaMH;

5.2. B yupexaeHnuu ycTaHOBI€HA NATHAHEBHas pado4as HeOelsl C JABYMS BBIXOJAHBIMH

JTHAMH.

5.3. Pexum pabotsl yupesaenns ¢ 08.00 no 17.004.
5.4 . IllpomomxutenbHOCTh paboyero JHA M MPOIOIKHTE/ILHOCTh paboueil Hexenu
olpeseseTcs U3 pacyeTa:



Jiist aIMHHECTPATHBHOIO M MEJaroruyeckoro nepcoHana — 36 4acoB B HEJICITIO,

Jlns noromenoB — 20 4acoB, My3bIKJIbHLIX pyKoBoMTene — 24 waca, MHCTPYKTOPOB IO
(pu3nyeckoii KynsType — 36 YacoB, MNEAAroroB — NCHXOIOIOB — 36 YACOB B HECIIO;

Jlns ob6enyskrBarorero nepconana 36 yacos, 40 4acos (MYXYHHBI).

6.

5.5. Pabouwii genp nemarora HaunHaetcs 3a 10 MUHYT 10 Hayana cMeHbl. Bocnuraressb
HE MMEeT TIpaBo OCTaBJIsATh BOCMUTAaHHMKOB 0e3 Ham3opa BO Bpems yueOHO-
BOCIIMTATEJIBHOTO Ipolecca.

5.6. IlponomkutensHocts pabouero Jmsi 00CHyKMBAKOLIEro MepcoHana M paboumx
onpezenseTcs rpagUKoM CMEHHOCTH, COCTaBIISIEMBIM € COO/IIONEHHEM YCTAHOBIEHHOM
[IPOIO/DKHTEIBHOCTH pabovero BpeMEHH 3a HEIENII0 WM JIPYrOH YYETHBIH NepHosL.
['paduk yTBepiKaaeTcs 3aBeiylolMM yupexjaeHneM. B rpaduke ykasbiBaroTcs 4achl
paboTEL.

5.7. Pabora B mpa3qHHYHBIC W BBIXOAHBIE JHH 3anpeuiaercs. [IpuBiedeHne OTICIBHBIX
pabOTHHUKOB YYPEKAEHHUS K HEKYPCTBY M K HEKOTOPhIM BHAaM paboT B BBIXOJHBIC
npas/JIHAYHbIe JIHW JIONYCKAETCS B HCKJIIOYMTENBHBIX ClIydasx, MpelyCMOTPEHHbIX
3aKOHOJATEILCTBOM, [0 IMHCBMEHHOMY [pHKa3dy aJMHHUCTpauud. JIHM OTAbIXa 3a
JIS)KYPCTBO HIIH paboTy B BBIXOJHbBIE M [1PA3/IHMUHBIE JIHU NPEJIOCTABIIAIOTCS B MOPSIJIKE,
npenycmorpenoM TpynoeeiM Kozekcom. Ilpusnedenue paboTHHKA K CBEPXYPOUHO#H
paboTe IOMycKaeTcs ¢ €ro NUCbMEHHOro cornacks. He npusiexkaioTes K ¢BepXypouHOH
paGote, paGoTe B BEIXOJHbIE JHH W HAIPABICHHIO B KOMAH/IMPOBKY B JIDYTYIO MECTHOCTh
OepeMeHHbIe JKEHLIIHHBI M pabOTHHKH, MMEIOLINE JeTell B Bo3pacTe 10 3 JIeT.

5.8. 3acejaHus MeAarordiuyeckux COBETOB MPOBOMUSATCA OAWH pa3 B TpH Mecsaua. OOume
poruTenbeKue coOpaHus — HE PeXe OJHOTO pas3a B IO, IPYIIOBLIC — HE PCIKE YCThIPEX

_pas B Io/.

5.9. CoOpanust TPY/IOBOr0 KOJUIEKTHBA, 3acEIaHHs NEJarorMyeCKhX COBETOB JIOJKHBI
NPOIO/KATECS He Oosiee BYX YacoB, PoAMTENbCKHE coOpanns — 1,5 vaca.

5.10. [MeparoruueckuM pabOTHUKAM YUPEKIECHHMS 3alpeliacTcss M3MEHSTh 110
CBOEMY YCMOTpPEHHIO rpadguk paboThl H pacnHCaHHe 3aHATHI, OTMEHSATE, YTHHATE HITH
COKpAaLIATh NPOAOJIKHTENBHOCTD 3aHATHH W NIEPEPHIBOB MEMKLY HHMH.

(T L P AIMHUHHCTPALMK YUYPENHKACHHUS 3arpellaeTcsl oTBJIeKaTb pabOTHHKOB OT HX
HENOCPEJACTBEHHON  palOThl, BBI3BIBATE HMX JUIA  BBIITOJAHEHHA  OOIIECTBEHHBIX
0bg3aHHOCTE} M MpPOBEIAEHHs Pa3HOro poja MEPONpPUSTHI; CO3bIBaTh B pabouee Bpems
coOpaHHs, 3aceIaHus, BCAKOTO PoJia COBEIAHUS 110 0OLECTBEHHBIM JIe/IaM.

5.12. Ponurenu (3aKOHHBIE NpeACTaBUTENH) BOCITMTAHHHKOB MOT'YT
NPUCYTCTBOBATH BO BPEMS 3aHSATHI B TpyIIe TOJIBKO C Pa3pelieHMs 3aBelyIOLIEro
yupexaendeM. Bxoa B rpynimy Bo BpeMs 3aHSTHH paspeluaercs TOJIBKO 3aBe/lyIOleMy H
cTapiieMy BOCIHTATENIO B LENAX KOHTponsd. He paspewiaercs aenarb neaarorvyeckuM
paboTHHKAM 3aMeuaHus M0 MOBOAY MX paboThbl BO BpeMs [IPOBEJICHHUS 3aHATHIA, a TaK XKe
B NPUCYTCTBHH BOCIHTAHHHMKOB, pabOTHHMKOB YUPEXKIECHHS H POAMTENCH (3aKOHHBIX
NPEICTABUTENEH ) BOCITUTAHHUKORB.

Bpemsi oTabixa

6.1. PaboTHHMKAM yupexaAeHUs TPEIOCTABRISIETCS €KErOAHBIN OINIaYuBACMBIH OTIIYCK €
coxpaHeHueM MecTa paboTbl W cpeHero 3apaborka. [IpaBo Ha HcToONB30BaHHE OTIYCKA
3a nepBblii rog paboThl BO3HHMKAET y pabOTHHKA MO MCTEYEHHMH LIECTH MECHLEB €ro
HernpepbIBHOH paboTh! y laHHOro paboronaress.

6.2 Esxeroansi OniauyMBaeMbIH OTIIYCK  [IPElNOCTaBIIAETCS paGoTHHKaM
MPOIO/IKHUTEIBHOCTBIO 28 KaJeHAApHBIX JHEH, NeAarorH4yeckuM W MeIHIIHHCKHM
pabotHukaM — 42 kaneHaapHbIX AHs. Hepaboune npasaHuyHBIE IHH, NPUXOAALIMECH HA
NEepHOJI €HKEroHOTO OTIYCKA, B YHCIIO KaJeHIapHBIX JHEH OTITYCKa HE BKIIOYAOTCH.

6.3. OuepeaHOCTh MPEAOCTABICHHS €KEIOHBIX OIIAYMBAEMBIX OTITYCKOB OIMpEe/seTCs



rpaQuKoOM OTITYCKOB, KOTOPBIH COCTABISIETCS aiAMHHUCTpALMeil yUpexkIeHNsS ¢ YUeTOM
obecneueHuss HOPMAILHON PabOTHI yupeKIeH s W GIaroNpUsTHBIX YCIOBHI TS OTAbIXA
paboTHuKa. ['padHk OTIYCKOB yTBEepXKIaeTCs He MO3jHee, 4eM 3a JIBE HEACIH 10
HACTYIJICHHs KAJICHAAPHOI0 rojla ¥ JOBOAMTCSA JI0 CBEACHHUS pabOTHHKOB,

6.4. Ornycka  nejnarormyeckum  paGOTHHKAM — yupeIeHHs,  KaK  [PaBHIIO,
TPEOCTABIIAIOTCA B JICTHHH 1epuoa. OnnaunBaeMbii OTIIYCK B Y4eOHBIH EPHOI MOXKET
ObITh mpenocTaBied paGOTHUKY B CBS3M C CAaHATOPHO-KYPOPTHBIM JICUCHHEM, 0
CeMeHHBIM  OOCTOATENILCTBAM, €CIIH  MMEETCS BO3MOKHOCTH €ro 3amelueHus. [lo
COIVIALICHHIO CTOPOH EKCTOAHBIH OMUIaYMBAeMbIi OTIYCK MOXeT ObITh pasjeneH Ha
4acTH IIPH YCJIOBHH, YTO OJHA YaCThb J0/KHA ObITh He MeHee 14 KalleHIapHbIX JIHEN,

6.5. Ot3pIB pabOTHHKA U3 OTMYCKA JIONYCKAETCA TOJIBKO € €r0 COIIACcHSI.

6.6. Ha ocnoBanum mnuceMenHoro saspienuss paboTHuka paboTonarens o0s3aH
NPENOCTABUTE OTIYCK 0€3 coXpaHeHHs 3apabOTHOH IUarhl: paboTaloONIMM MHBATHIAM
(10 60 mHelt B romy), paboTHUKaM, B cliydasX poxaeHHs pebeHKa, perucTpaliiy Opaka,
cMepTH  ONM3KMX — POACTBEHHHKOB (10 5 KaNeHDApHBIX AHeil), paboTarommm
NICHCHOHEPaM 110 CTapocTH (MO BO3pacty) — A0 14 KaleHIapHBIX JHEH, B ApYrHX
ciyyasx, peaycMoTpeHHeIx TpynosbiM Komgekcom.

6.7. Ilo cemeliHbIM OGCTOATEIBCTBAM H APYTHM YBAXKHTEIbHLIM NPUYHHAM PAaGOTHHKY 11O
€ro MHChbMCHHOMY 3asBICHHIO MOKET ObITh NPEAOCTABIEH OTIYCK 0e3 cOXpaHeHHs
3apaboOTHON TIATHI, MPOJIOJDKUTEILHOCTE KOTOPOrO ONpPEAeNseTcs M0 COMVALIeHHIO
Mex1y pabOTHHKOM H paboTojarenem.

IToompenust 3a yenexu B paGore

7.1. 3a 106poCOBECTHOE BBINONHEHHE TPYAOBBIX O0S3aHHOCTEH, YCIEXH B BOCMHTAHHA M
00y4eHHN JieTel, NPONOIKHTEILHYIO i Oe3ynpednyio paboTy, HOBATOPCTBO B TpYyIe,
o(p(EeKTHBHOCTL TPyla M APYrHe JOCTHXKEHHsl B paGoTe MPUMEHSIOTCS CIEAYIOLIHE
noowpenus: o0bsABICHHE OarolapHOCTH, BblJaya NPEMHMH, HArpaXaeHHe LeHHBIM
NOJIAPKOM, TIOYETHOM rpaMOTOMH, PEACTABICHHE K 3BAHUIO.

OTBeTCTBEHHOCTH 334 HAPYIIEHHE TPYA0BOil AHCIHILTHHBI

8.1. 3a coBsepuicHME JMCHUMIUIMHAPHOINO [OCTYNKA, TO €CTh HEUCHOJHEHHE HWIIH
HEHAJUIE)KALIEE HCIOHEHHE PAOOTHHKOM 110 €r0 BHHE BO3JIOKEHHBIX HA HETO TPYIOBBIX
00sI3aHHOCTEH, paboToNaTeIb HMEET NMPABO MPHMEHHTD CEAYIONME AUCUHILTHHAPHBIC
B3LICKAHHSI! 3aMEUAHHE, BLITOBOP, YBOJILHEHHUE 110 COOTBETCTBYIOIIMM OCHOBaHUSM. [IpH
HAJIOKCHUH B3BICKAHMH JIOJKHBI YUHTBIBATHCA TS/KECTH COBEPLICHHOIO MPOCTYNKa M
00CTOATENBCTBA, P KOTOPBIX GbLI COBEPIICH MPOCTYTIOK.

8.2. Jlo npumeHeHHs B3BICKAHUS OT HAPYUIMTES TPYIOBOH AHCLHIUIHHBI B TeUCHHE JIBYX
JIHEH JI0JDKHBI OBITE 3aTpeboBanbl 00bACHEHUS B MHCBMEHHON Bopme. OTkas paGoTHiKa
naTh OOBACHCHWS HE SBISETCS OCHOBAHMEM JUISi HE HAIOKEHMS IUCIHMILIHHAPHOTO
B3bICKaHUs. B aTom ciyvae cocraeisiercs akt o6 oTkase paGOTHHKA JaTh MHCHMEHHOE
oOBsICHEHHE.

JluCIHIIMHAPHOE B3BICKAHKE NMPUMEHSETCS HE T03JHEe OAHOI0 Mecsla ¢O JHS ero
oOHapy KeHHsl, He CuMTast BpeMeHn GOe3HH Wik npebbiBaius paGoTHHKA B OTITyCKe.
Jucuunnunapioe B3bICKaHHE HE MOKET OBITH MPHMEHEHO MO3IHEE MIECTH MECSIER CO
JHs COBEPILCHUS NMPOCTYyNKa. B yKazanHble CpOKM He BKJIFOUAETCH BPEeMs IPOHU3BOICTRA
10 YTOJIOBHOMY JIETY.

3a KaXABIH JIMCUMIUIMHAPHEIA [IPOCTYNOK MOXeET OBITh MPHMEHEHO TOMBKO OJIHO
JUCUHMIUIHHAPHOE B3bICKAHHE.

8.3. Ilpukas o0 HaNOKEHMH JHCUMIUIHHAPHOTO B3BICKAHHSA C YKA3aHHCM MOTHBOB €ro
NPUMEHEHHs O0BsABISETCS pabOTHUKY MOI MOAMNUCH B TPEXIHEBHBIX CPOK CO JIHS €ro
M3/IAHUA, HE CUMTAS BpEMEHH OTCYTCTBHS paboTHHKA Ha pabodyem MecTe.

8.4. Eciu B Teuenue rona co JHs MPHMEHEHUS IUCHUILIMHAPHOIO B3BICKAHMUS paboTHUK
He OyIeT NMoaBeprHyT HOBOMY IMCUMIIHHAPHOMY B3BICKAHHIO, TO OH CUYHTACTCS HE
MMCIOLIMM JIMCIMTUIMHAPHOTO B3BICKAHHS.



PaGoronaresns 10 HCTeueHHMs OIHOTO rofa NPUMEHEHMs JAMCLMILUIMHAPHOTO B3bICKAHMUS
MMCET MPaBO CHATH €ro ¢ paboTHUKA 10 COOCTBEHHOH WHHIMATHBE, NPOCLOE Camoro
pabOTHHKA, 110 XOAATAACTBY MPEACTABUTENLHOTO OpraHa pabOTHHKOB.
3akmounTe/bHBIE N10J10KEHHS
[lpaBuna BHYTpPEHHErO TPYIOBOIO PAaclopsAKa YTBEPKIAKOTCS 3aBEAyIONHM YUpEkKICHHEM
C y4eTOM MHEHHA 0011ero cobpanus TpyIoBOro KOJUIEKTHBA.
C llpaBunamu nomkeH GBITH  O3HAKOMIIEH KaXk/bli  paGOTHHK, KaK/Iblii  BHOBB
nocrynaromi Ha paboTy pabOTHUK MO MOAMHCHL 0 Hayajga BBINOAHEHHS MM CBOMX
TPYAOBBIX O0s3aHHOCTEH.



